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No Company Open 

Select a company that you've previously opened and click Open 


COMPANY NAME i 

LAST MODIFIED 

FILE SIZE 





LOCATION: 




Edit List 




Oijen or restore an 
existing company 



Open a 
sample tile 
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Open 
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Open or restore an existing company cMW sjjaJI J -4 
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Open sample File 
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Express Start 
Advanced Setup 
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Other Options 
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Express Start ^ aJUJI a^a 
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Tell us about your business 

Enter the essentials so we can create a company file that's just right for your business. 


* Company Name Abd El-Rahman Mohamed 

Well use this on your invoices and reports, and to name your company file. 

* Industry Information Technology (Computers, Software) Help me choose 

Well use this to create accounts common for your industry. 

* Company Type Corporation ▼ Help me choose 

Well use this to select the right tax settings for your business. 



* Required 


Tax ID # 

Well use this on your tax forms. 


o 
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QuickBooks Pro 2013 


QuickBooks Setup 
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Do More With QuickBooks 


B Accept Credit Cards 
S Order Checks & Tax Forms 


+ Grow Your Business 
$ Qualified financing matches 


Abd El-Rahman Mohamed - QuickBooks Pro 2013 


QuickBooks Setup 


You've got a company file! Now add your info. 

Get your critical info into QuickBooks so you can start working. 
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Add the people you do business with 

Why do this? Import or enter your contacts so you can bill your customers, pay 
your vendors, and track your employees, a see how it works 


Add the products and services you sell 

Why do this? So your customers know what they're getting billed for when you 
send invoices or receipts. 8* see how it works 


Add your bank accounts 

Why do this? So you can track deposits, payments and how much money you 
have. Don't worry we won't connect to your bank. & see how it works 


No data to enter right now? No problem. You can always add it later. 
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File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Window Help 


Search Company or Help 


H! 



©I 


1- 

Create 

Invoices 


CUSTOMERS 


Statement 

Charges 


% 

Pay Bills 


Create Sales 
Receipts 


Receive 

Payments 




Do More With QuickBooks 


Accept Credit Cards 
Order Checks &Tax Forms 


+ Grow Your Business 
$ Qualified financing matches 


BT 

Enter 

Time 
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% 

TurnOn 

Payroll 


- d? X 


S X 


COMPANY 


Chart of 
Accounts 

a 1 

Items & QuickBooks 

Services Financing 

a m 

Web and Calendar 

Mobile Apps 


BANKING 


a fe 

Record Reconcile 

Deposits 



Refunds 
& Credits 


Write 

Checks 


® 

Print 

Checks 


m 

Check 

Register 


EN - 4» ID 


Item & Service Preference Edit cjUUj 

JjVI V £ Company Preference ^ J £ 


S Inventory and purchases order are active 


c 
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File I3m1 View Lists Favorites Company Customers Vendors Employees Banking Reports Window Help 

_ S' X 


My Shoi 

# HO 

Cut Ctrl+X 

Ca 

Use Register Ctrl+R 

H0 Q_. 

bs sn. 

Use Calculator 

Find... Ctri+F 

Search... F3 

® Cu 

| Preferences™ 

Hi Vet 

Em 

lOt 0n 

idors 

iployees 

line Banking 


LJ»y Shortcuts 


* My Apps 
M Do Today 11/17/2013 
S View Balances 
III Run Favorite Reports 
B Open Windows 


Do More With QuickBooks 


uj Turn on Payroll 
B Accept Credit Cards 
S Order Checks &. Tax Forms 
+ Grow Your Business 
$ Qualified financing matches 


W? Accounting 
^ Bills 

Calendar 

Checking 

"15 Desktop View 
Finance Charge 
General 

+1 Integrated Applications 

Jobs & Estimates 
Ij S^I Multiple Currencies 
© Payments 

Payroll & Employees 
Reminders 

•ill Reports & Graphs 
Sales & Customers 
fH Sales Tax 
Search 
Send Forms 
Service Connection 
|q| Spelling 


My Preferences Company Preferences 

PURCHASE ORDERS AND INVENTORY 
✓ inventor, and purchase orders are active.! 


@ Warn about duplicate purchase order numbers. 

@ Warn if not enough inventory quantity on hand (QOH) to seN 


Advanced Inventory Settings 


Learn about serial #/lots, FIFO and 
multi-location inventory 


UNIT OF MEASURE 

Enable... 


Cancel 

Help 

Default 

Also See: 

General 

Sales and 
Customers 


e Hi ,na ~ii ires, f^l 1 s 
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File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Window Help 
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Search Company or Help 
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My Shortcuts 
A Home 
Calendar 
Snapshots 
51 Customers 
jij Vendors 
@3 Employees 
jut Online Banking 


u My Shortcuts 


9 MyApps 

R Do Today 11/18/2013 
9 View Balances 
I Run Favorite Reports 
9 Open Windows 


Recommended 


Receive 

Inventory 


Enter Bills 
Against 
Inventory 


CUSTOMERS 


B 


Estimates Create 
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- File Edit View Lists Favorites Company Customers Vendors Employees Banking Reports Window Help 


♦ Furniture and Equipment 
|» Payroll Liabilities 

♦ Capital Stock 
|« Dividends Paid 

♦ Opening Balance Equity 

♦ Retained Earnings 
« Consulting Income 

♦ Sales - Hardware 
|» Sales - Software 

♦ Sales - Support and Maintenance 

♦ Shipping and Delivery Income 

♦ Freight and Shipping Costs 
» Merchant Account Fees 

♦ Purchases - Hardware for Resale 

♦ Purchases - Software for Resale 


Make Account Inactive 


/ Hierarchical View 
Fiat View 

Customize Columns... 


Import from Excel... 

Use Ctrl+U 

Find Transactions in... 


: BALANCE TOTAL 


FixedAsset 

Other Current Liability 

Equity 

Equity 

Equity 

Equity 

Income 

Income 

Income 

Income 

Income 

Cost of Goods Sold 

Cost of Goods Sold 

Cost of Goods Sold 

Cost of Goods Sold 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 

Expense 


0.00 

0.00 
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Add New Account: Choose Account Type 


Choose one account type and click Continue. 

Categorize money your business earns or spends 
C income 
C Expense 

Or, track the value of your assets and liabilities 
<?' Fixed Asset |major purchases) 

C Bank 
C Loan 
C Credit Card 
C Eguity 

C Other Account Types 

Help me choose the right account lype. 


Fixed Asset Account 

Tracks the value of significant items* 
that have a useful life of more than 
one year, such as: 

* Buildings 

* Land 

* Machinery and equipment 
♦Vehicles 

* Consult your tax professional for a 
minimum dollar amount. 

More.. 


Cancel 
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Continue ^ Aj Fixed Assets JL> jLj^' ^ 
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s 

Chart of Accounts 

X 

□ 

NAME 


$ 1 TYPE 

BALANCE TOTAL I ATTACH 

o Accumulated Depreciation 


Fixed Asset 

0.00 | 

Furniture and Equipment 


Fixed Asset 

0.00 

j Land 


Fixed Asset 

1,000.00 

o Payroll Liabilities " 


Other Current Liability 

0.00 

* Capital Stock 


Equity 

0.00 

* Dividends Paid 


Equity 

0.00 

Opening Balance Equity 


Equity 

1,000.00 

* Retained Earnings 


Equity 


■* Consulting Income 


Income 


* Sales - Hardware 


Income 


Sales - Software 


Income 


* Sales - Support and Maintenance 


Income 


■* Shipping and Delivery Income 


Income 


Freight and Shipping Costs 


Cost of Goods Sold 


MerchantAccount Fees 


Cost of Goods Sold 


* Purchases - Hardware for Resale 


Cost of Goods Sold 

T 

Account t Activities ▼ Reports ▼ 

Attach 

Include inactive 
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0 


Make General Journal Entries 


Main Reports 


K a 



[1 

0 

S 3 

Create a Copy 

¥ 


1 

Find 

New 

Save 

Delete 

Memorize 

Reverse 

Print 

Attach 

File 


DATE 0-1/01/2013 

ACCOUNT 

Opening Balance Equity 


entry no. Il| 

DEBIT ■ 


MEMO 


Account Opening Balance 


1.000.00 Account Opening Balance 


Save a Close 


Revert 


JaxjJall ^2 50,000 Ia jjju 1,000 Cy* VAJ blia Ua^Jt L- jl (JjAxj 

JU1I ^ U£ jjiall AjSbl Yes ^ J ^ Save & Close ^ 


Make General Journal Entries 


Main Reports 
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□ 

S3 

Create a Copy 

¥ 


i 

Find 

New 

Save 

Delete 

4^ Memorize 

Reverse 

Print 

Attach 

File 


DATE 01/01/2013 


ACCOUNT 

: DEBIT 

CREDIT : MEMO : 

NAME 

BILLAB... 

Land 

50^000.00 

Account Opening Balance 


i 

Opening Balance Eq... 

Sj:r ^ Account Opening Balance 





Transaction Reconciled 


You have changed a transaction that has already been reconciled. Recording your 
changes will impact your reconciliation balance. 

You should not proceed unless you are in the process of correcting a 
reconciliation problem. 


Do you want to record your changes? 

r | Yes | 


Save & Close 


Save a Hew 


Revert 
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Goto... c Print... Gp Edit Transaction ^ QuickReport 



DATE 


REF 


PAYIEIE 


DECREASE 


INCREASE 


BALANCE 


TYPE 


ACCOUNT 


MEMO 


ID1/01J201 


Payee 


T Decrease 


50.000.00 


50,000.00 


GENJRN Opening Bala... T Account Opening . 


01/01/2013 



Splits 


ENDING BALANCE 


50 , 000.00 


■ 1-Line 

Sort by Date. Type, Number/Ref ▼ 


Restore 


Land -S' s->L**. 


Q Chart of Accounts ~ D 


NAME i 

£ 

TYPE 

BALANCE TOTAL i 


+ Accumulated Depreciation 


Fixed Asset 

0.00 


A 

1 

* Furniture and Equipment 


Fixed Asset 

0.00 


- Land 


Fixed Asset 

50,000.00 



* Payroll Liabilities 


Other Current Liability 

0.00 


" 

* Capital Stock 


Equity 

0.00 



o Dividends Paid 


Equity 

0.00 



o Opening Balance Equity 


Equity 

50,000.00 



o Retained Earnings 


Equity 




Consulting Income 


Income 




Sales - Hardware 


Income 




Sales - Software 


Income 




Sales - Support and Maintenance 


Income 




Shipping and Delivery Income 


Income 




Freight and Shipping Costs 


Cost of Goods Sold 




Merchant Account Fees 


Cost of Goods Sold 




Purchases - Hardware for Resale 

_ 


Cost of Goods Sold 

_ 
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NAME I 

i 

TYPE 

BALANCE TOTAL i 

ATTACH 

Bank- CIB 


Bank 

90.000.00 

◄- 

A 

| 

Cash 


Bank 

45.000.00 

◄- 


Prepaid Expanses 


Other Current Asset 

15.000.00 

◄- 


■£ Accumulated Depreciation 


Fixed Asset 

0.00 



Building 


Fixed Asset 

30.000.00 



Cars 


Fixed Asset 

150.000.00 

◄- 


o Furniture and Equipment 


Fixed Asset 

0.00 



■£ Land 


Fixed Asset 

50.000.00 

◄- 


Payroll Liabilities 


Other Current Liability 

0.00 



- Accrued Expenses 


Equity 

10,000.00 

◄- 


Capital Stock 


Equity- 

0.00 



❖ Dividends Paid 


Equity 

0.00 



Opening Balance Equity 


Equity- 

-20.000.00 



Paid in Capital 


Equity 

350.000.00 

◄- 


* Retained Earning 


Equity- 

40.000.00 

◄- 


* Retained Earnings 


Equity 
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1- Accounts Receivable .Customers 

2- Accounts Payable.Vendors 

3- Inventory-Inventory Item 


* 'J ‘ ''J) 1 CAjUaJI ’;J A^jLliJI Cjbluia. o^ ..T j 

Chart of account 21 ^ s jjA ; M-&2' AAj ^ t> SAaII (JjI Alj^a^) 

-1 Alii Au ^JaJjuo La£ 

-: Jlit Jiili ^a La£ VENDORS ^jujLuj ^Ic* Jxtij J^)^a <jJj£jj (jVI iAj C_ijjud^ 


Company Customers Vendors 
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Employees Banking Reports Window Help 



§*’ - ►fe 


Purchase 

Orders 


Receive 

Inventory 


Enter Bills 
Against 
Inventory 


































New Vendor - New Vendor ^ j$k <ilB ^ j 



^jl <1 ^.^kl.T^V 1 Aik^a^ll Ljajlj VENDOR NAME £y* ^jujI 

<ja (Jj» uiMl SA^^aj A qVnuA A^^judll i£^ ^31ja ^ ^j^aII lAb <jl ^ \x \ IjA ^-^.IjjSVI 

Address C > cjUjl*^ JU.^1 ^kuj AS OF c> a- 1 ^' Jj' <jo^j OPENING BALANCE 

t> '^>j Jajj^ ^ .ijj-U cjUjkJI (>j Payment Settings c> Lj^Ij info. 

Ok £ v-jL-aJ U1 jjjkl <^l sjkl JUjV Add New jV^' £ PAYMENT TERMS 


VENDOR NAME HP ◄“ 


O PEN INQ BALANC E 30,000 ... W P= C = 01/01/2013 
Address Info 


.. a.S OF 


ACCOUNT NO. 


Payment Settings 
lax Settings 
Account Settings 
Additional Info 




PAYMENT TERMS 


PRINT NAME ON 


HP 


New Vendor 


How do I determine the opening balance? 


CREDIT LIMIT 


0 HULL INC RATE LEVEL 


□ 


New Terms 


Terms 60-30-3% 


@ Standard 

Net due in 60 days. 
Discount percentage is 


V" 

Discount if paid within 30 days. 


3.0% 


Cancel 


□ Term is inactive 


□ Vendor is inactive 


O Date Driven 

Net due before the 31 th day of the month. 

Due the next month if issued within 5 days of due date. 

Discount percentage is 3.0% . 

Discount if paid before the 10 th day of the month. 



















































A-Jlull AjujLudll ^^ AiLaJI diljJ^kll .ail ^UjI ^ Ok ^ 
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Chart of Accounts J' ^ Jt> v'-u^l '^> <^jj «jAL$ Accounts payable 
c j *j Chart of Account -5' uLU^ j$-L jS Accounts payable J' i -r 1 '-^ u' ls 

Accounts Payable J*- Double Click Ja^Jall jl jj-s jjJI e^a J Ikk <^l5JU 

Land -1' ^ <Jja <> Uki US ^UJaVI jll J^*j Chart of Accounts t> 


S Chart of Accounts 



B9 

NAME : 

i 

TYPE 

BALANCE TOTAL 

ATTACH 

* Bank- CIB 


Bank 

90.000.00 


A 

| 

+ Cash 


Bank 

45.000.00 



+ Inventory As set 


Other CurrentAsset 

0.00 



Prepaid Expanses 


Other CurrentAsset 

15.000.00 



* Accumulated Depreciation 


Fixed Asset 

0.00 



+ Building 


Fixed Asset 

30.000.00 



+ Cars 


Fixed Asset 

150,000.00 



+ Furniture and Equipment 


Fixed Asset 

0.00 



* Land 


Fixed Asset 

50,000.00 



- Accounts Payable 


Accounts Payable 

100,000.00 



* Payroll Liabilities 


Other Current Liability 

0.00 


1 

+ Accrued Expenses 


Equity 

10,000.00 



+ Capital Stock 


Equity 

0.00 



+ Dividends Paid 


Equity 

0.00 



+ Opening Balance Equity 


Equity 

-20,000.00 



■£ Paid in Capital 

_ 


Equity 

350,000.00 


▼ 

Account t Activities t Reports ▼ j Attach J □ include inactive 




























CUSTOMERS t> 

i( ^Jllill J£judll ^jJallJ La£ 


Estimates 


Create 

Invoices 




Statement 

Charges 


Accept 
Credit Cards 


Go to the Customer Center to view your customer list 
and to manage customer data and transactions 

RUUd i piis 


1 


Receive 

Payments 


Statements 


Refunds 
■& Credits 


New Customers - New Customers & Job J j j AJUJt aJL&\ j$k j 


Customer Center: 


New Customer & Job ▼ ^ New Transactions ▼ @ Prints ||] Excel ▼ ^ Word ▼ ^Jj Collections Center 

Customer Information 



: BALANCE TOTAL : ATTACH 


Company Name 
Full Name 


REPORTS FOR THIS CUSTOMER 


Customer Snapshot 


Transactions Contacts To Do’s 

show All Trans... ▼ filter by All 

TYPE ! NUM 


Notes 

date This Fiscal... 

! DATE ▼ 


There are no transactions of type "All Transacti 

ons”, filtered by “Air, in date rj 

jnge This Fiscal Year. 


Manage Transactions ▼ 

Run Reports 

▼ 



ajll (jl ^ aJ gkjjaVI Ai^ajJI Liajlj CUSTOMER NAME Cy* J 

(Jj*‘tn\l (JjS AkLoia A£^>jaJI AjIc. (JiaaJI lj& (jl LiA ^^A-tuaVI 

JLi.g| AS OF <>» Jjl j ijjjUj OPENING BALANCE g>« 4-Lk.sl ijjII 

aJ^JI cjlajkJI (>j Payment Settings c> C^jIj Address Info. <> ujkjka 
Uiik gjill »j3ill Add New ^ PAYMENT TERMS <> lift j 11 Ja^^juo 

— | JUI ^3 1 Ok ^ 1*1’NI 11 L-jLui^J J \\ A£^)judll 













































New Customer 


□ 


SUETCVEP NAVE ICC ◄“ 


..^AECF 


OP ENI NO BA LA NO E 15,000.. .^AS OF 01/01/2013 

Address Info 
Payment Settings 
Sales Tax Settings 
Additional Info 




ACCOUNT NO. 

PAYMENT TERMS 

PREFERRED 
DELIVERY METHOD 


None 


Job Info 


PREFERRED 
PAYMENT METHOD 


C RE DIT CARD IN FO RMATIO N 

CREDIT CARD NO. 

EXP. DATE 

NAME ON CARD 

ADDRESS 

ZIP / POSTAL CODE 


How do I determine the opening balance? 


Customer is inactive 


CREDIT LIMIT 


PRICE LEVEL 


New Terms 


Can I save the Card Security Code? 


Terms 30-5-2% 


Standard 
Net due in 30 
Discount percentage is 


days. 




2 . 0 % 


Discount if paid within 5 


llays. 


Cancel 


E Term is inactive 


O Date Driven 

Net due before the 31 th day of the month. 

Due the next month if issued within 5 days of due date. 

Discount percentage is 2.0% . 

Discount if paid before the 10 th day of the month. 


Cancel 


Help 


AjujLudll AiLudll ^ Ok ^ 











































































^ Accounts Receivable ^ ^iaLjal ^ J i±*a jl jl t> 

j*^ t> j^=* ^ Accounts Receivable J' jl j ultaj chart of Accounts J' ^ 
^ 11a1*j Ia Jld Jxiiuo jl ^ U^k a!\j± Chart of Account ciLU^ 


0 Chart of Accounts 


NAME i 

i 

TYPE : 

BALANCE TOTAL 

ATTACH 

Bank- CIB 


Bank 

90,000.00 

A 

1 

■* Cash 


Bank 

45,000.00 


- Accounts Receivable 


Accounts Receivable 

40,000.00 

EH 1 

« Inventory Asset 


Other Current Asset 

0.00 

\ 

Prepaid Expanses 


Other CurrentAsset 

■15,000.00 


Accumulated Depreciation 


Fixed Asset 

0.00 


■* Building 


Fixed Asset 

30,000.00 


4 Cars 


Fixed Asset 

150,000.00 


Furniture and Equipment 


Fixed Asset 

0.00 


■* Land 


Fixed Asset 

50,000.00 


Accounts Payable 


Accounts Payable 

100 , 000.00 


■* Payroll Liabilities 


Other Current Liability 

0.00 


■* Accrued Expenses 


Equity- 

10 , 000.00 


Capital Stock 


Equity 

0.00 


■* Dividends Paid 


Equity- 

0.00 


■* Opening Balance Equity 


Equity 

- 20 , 000.00 

T 

Account t Activities t Reports t Attach J 


jUUl ^jj COMPANY A oij^i tjj£ (jj^j 

_; JUiJl ^ ^jaij US item & Services 



























; aJ61\ ^jaiLudll Wi cdli Jixjj 


Look for 


rpq^mFTi-'N 


Edit Item Ctrl+E 

Duplicate Item 
Delete Item Ctrl+D 

Add/Edit Multiple Items 
Edit Markup... 


Make Item Inactive 
Show Inactive Items 

^ Hierarchical View 
Flat View 

Customize Columns... 


Use Ctrl+U 

Find in Transactions... 


Print List... 

Re-sort List 


Ctrl+P 


Item List 


in All fields 


□ Search within results 

TY... ■ ACCOUNT i TOTAL ... I P... i ATTACH 


Item t Activities t Reports t Excel 


Attach 


Include inactive 


Item -- New j 











































Cost t> ujj^' £ TYPE t> Inventory Part j ujj^' t^ ^ j 

Income Account cAlA 3 Cf ^LIjjYI JUJ Sales Price <> ujj^' ££ £ 

<> Save & Close £ Income uj^ A&yj Sales Revenue e_iL^ cL& fuk 

On hand u$^ ^3 A jlatsll A (Jk.il cdL ,i*jj diLI m*\ll ayy£i (j^uJa 

A As of <> ujj^ <-)j' j jA^'j Total value ^ ; Lkll j^ks ^ 

jjjSj lii^jjl aa cdlkj AajLaJl Aaj^kl ykl j j J - *- diLaLm^. ^^alj J-aaJ Next 

(^a ^jJalia LaS J J />\t 



J&. JjkJI qa y)} Inventory Assets s->L*^ ^ aa jjjkJI s.w >J jl qa aSUj 

J! cjbL^. <> j^k aa inventory Assets J' j' Chart of Accounts J' 

.<JA ja liakj La Jk JxJu^ jj jakl aA^>jl ^ Ikk <Jk chart of Account 


0 Chart of Account! 

£ 


-nx 

NAME i 

4 

TYPE i 

BALANCE TOTAL i ATTACH 

Bank- GIB 


Bank 

90,000.00 

■* Cash 


Bank 

45,000.00 

o Accounts Receivable 


Accounts Receivable 

40,000.00 

j Inventory Asset 


Other Current Asset 

30,000.00 

* Prepaid Expanses 


Other Current Asset 

15,000.00 

o Accumulated Depreciation 


Fixed Asset 

0.00 

* Building 


Fixed Asset 

30,000.00 

* Cars 


Fixed Asset 

150,000.00 

■* Furniture and Equipment 


Fixed Asset 

0.00 

o Land 


Fixed Asset 

50,000.00 

o Accounts Payable 


Accounts Payable 

100 ,000.00 

■* Payroll Liabilities 


Other Current Liability 

0.00 

■* Accrued Expenses 


Equity- 

10 ,000.00 

Capital Stock 


Equity 

0 00 

o Dividends Paid 


Equity 

0.00 

o Opening Balance Equity 


Equity' 

60,000.00 


J L 


Account 


Activities 


Re{M>rts 


Attach 


Include inactive 



























Group Name / t> ujj^' ^ £ TYPE t> Group ^ ujj±* J**Jj 

a^<A\ qjy t> ^ <_£ ITEM t> jUlkl ^jj cijUj Number 

La£ OK ^ ^ (j^ 1 g 



A-IjIjaaII iSj^ C5^ J 4-ulj^l LS* s jALi. CjULuo^JI ^jjSj S j-n utti jju^llC. jLk^lj tlaS 

Balance j^' £ 0*j Company & Financial j^' £ <>j Reports ?jai 

-: t> sheet Standard 


Abd El-Rahman Mohamed - QuickBooks Pro 2013 - [Home ] 


File Edit View Lists Favorites Company Customers Vendors Employees Banking | 


| Window Help 



X 


iff X 


COMPANY 


s t@ 


Chart of 

Inventory 

Accounts 

Activities 

a 

<1 

Items & 

QuickBooks 

Services 

Financing 

a 

a 

Web and 

Calendar 

Mobile Apps 


BANKING 

B 

& 

Record 

Reconcile 

Deposits 



m 

Write 

Check 

Checks 

Register 

ft 

Print 


Checks 



























































-j (JSjualt AxJj 



SJ> /Ml (JjJtVn jij AjUS <JjAj ClllkJ) IfrLk^t CljjbuA^Jt jt 

^Jl Jj^.J! jc. lilli jj£j (j! 

Edit -- Preferences -- Accounting -- Company Preference 
•S Use account numbers ^ij 


E 

1 Abd El-Rahman Mohamed - QuickBooks Pro 201 3 - [Home ] 

- d? x 


File in View Lists Favorites Company Customers Vendors Employees Banking Reports Window Help 

- B X 


Use Calculator 


Eind... 

Search... 


'nT 





Accounting A 

1 

Bills 

o 

Calendar 


Checking 

15 

Desktop View 

m 

Finance Charge 

fr 

General 

ta 

Integrated Applications 

& 

Items & Inventory 

m 

Jobs & Estimates 


Multiple Currencies 

s 

Payments 


Payroll & Employees 

« 

Reminders 

.mi 

Reports & Graphs 

9i 

Sales & Customers 

?S 

Sales Tax 

P 

Search 


Send Forms 


Service Connection 

B 

Spelling 

_|K 


0 Require accounts 


My Preferences 

ACCOUNTS 

✓I Use account numbersi^^^^ 

C Show lowest subaccount only 

CLASS 

C Use class tracking for transactions 

□ Prompt to assign classes 


g Automatically assign general journal entry number 
0! Warn when posting a transaction to Retained Earnings 

DATE WARNINGS 

D Warn if transactions are 90 day(s) in the past 
□ Warn if transactions are 30 day(s) in the future 

CLOSING DATE 

Date through which books are closed: (not set) 


Set Date/Password 



DOkS 

:ing 


Also See: 
General 


Payroll and 
Employees 


? e a 1 

* 1 




en . 4)) ~ r 















































(JaxU Sjuall (jl JJg C5^ )-lJ CljULud^Jl ^aJ3^)J ^aUaJ <jl Ja^-Vj OK C5^ JaiuJall 

. Jlill Jiil! J^J e lSjVI 


E 

Chart of Accounts 


- o 

X 

1 NAME 

: TYPE 

■ BALANCE TOTAL 

■ ATTACH 


* Bank- GIB 

* Cash 

* 11000 - Accounts Receivable 
^ Prepaid Expanses 

* 12100 - Inventory As set 

* Building 

* Cars 

> 15000 ■ Furniture and Equipment 

^ 17000 - Accumulated Deoreciation 

New Ctrl+M 

* 20000 ■ Acc 
24000 - Pay 
Accrued Exp 
Paid in Cap 

* Retained E; 

30000 - Opt 

* 30100 - Caj 

* 30200 - Divi 

* 

Account 




Delete Account \ Ctrl+D 


Make Account Inactive 

Show Inactive Accounts 

«/ Hierarchical View 
Flat View 

Customize Columns... 


Import from Excel... 

Use Ctrl+U 

Find Transactions in... 


Print List... 
Re-sort List 
Activities 


Ctrl+P 

Reports 


Bank 

90.000.00 

Bank 

45,000.00 

Accounts Receivable 

40.000.00 

Other Current Asset 

15.000.00 

Other Current Asset 

30.000.00 

Fixed Asset 

30.000.00 

Fixed Asset 

150.000.00 

Fixed Asset 

50,000.00 

Fixed Asset 

0.00 

Fixed Asset 

0.00 

Accounts Payable 

100 .000.00 

Other Current Liability 

0.00 

Equity 

10 .000.00 

Equity 

350,000.00 

Equity 

40.000.00 

Equity 

60,000.00 

Equity 

0.00 

Equity 

0.00 


Attach 


I Include inactive 


AjIaJI UULk^l djULoi^JI JlLa jj V clAA j L^J dAA jj <jl j 

Jaxjjall L-jLaiaJl QA AjV ^ ^ 4iL-al 

.l*M' Jikll l*£ Edit Account £ Account 







































Save & Close ^ aJL*. ^j l_iL^11j (j^aLaJl ajIj£ ^ii <_££] jjjLuJI (_]£.■* n 

Cancel j^' ^ j 

Edit -- Preference — Accounting -- Company Preferences ^ J ^ j 

□ Use account number <> a^&*1\ 


E 

Abd El-Rahman Mohamed - QuickBooks Pro 2013 - [Home ] 

- dP x 


File Bgilf View Lists Favontes Company Customers Vendors Employees Banking Reports Window Help 

_ B X 


Revert 

Ctrl+Z 

Cut 

Ctrl+X 

Paste 


Use Register 

Ctrl+R 

Use Calculator 

Hnd... 

Ctrl+F 

Search... 

F3 





Bills 

Calendar 
Checking 

"15 Desktop View 
Q Finance Charge 
General 

Integ rated Applicatio ns 
1^1 Items & Inventory 
Jobs & Estimates 
Multiple Currencies 
Payments 

Payroll & Employees 
Reminders 
Reports & Graphs 
B|| Sales & Customers 
9^1 Sales Tax 
Search 

GJ Send Forms 

Service Connection 
Q Spelling 




My Preferences 


Company Preferences 


& Require accounts 


h 

.iii 


ACCOUNTS 

□ Use account numbers!- 

3 Show lowest subaccount only 

CLASS 

C Use class tracking for transactions 

□ Prompt to assign classes 


(✓ Automatically assign general journal entry number 
@ Warn when posting a transaction to Retained Earnings 

DATE WARNINGS 

C Warn if transactions are 90 day(s) in the past 
C Warn if transactions are 30 day(s) in the future 


Cancel 

Help 

Default 

Also See: 

General 

Payroll and 
Employees 


CLOSING DATE 

Date through which books are closed: 


(not set) 


Set Date/Password 


r e a 

If 


MQ 


Company 


.JjUI Jlill ^ U1 

J ' cp 

Make General Journal Entries 


^ laJ LaS ( aJj] QK ‘ 

lilJj (jj^J 4_xajJ| Jjj 3 (JLkjLj ^jii j 

juii jLili is 


E 

Abd El-Rahman Mohamed - QuickBooks Pro 2013 - [Home ] 

- dP x | 


File Edit View Lists Favontes BfiffiffifiB Customers Vendors Employees Banking Reports Window Help 

- B X 


i 


Home Page 
Company Snapshot 
Calendar 
Documents 


Lead Center 


Company Information... 

Advanced Service Administration... 
Set Up Users and Passwords 
Customer Credit Card Protection... 
Set Closing Date... 


Planning & Budgeting 
lo Do List 
Reminders 
Alerts Manager 


Chart of Accounts 


Enter Vehicle Mileage... 


Prepare Letters with Envelopes 


Upgrade to Latest QuickBooks 
Mobile Access 


+% 

Enter Bills 
Against 
Inventory 


Chart of 
Accounts 


CUSTOMERS 


i 


El 

Items & 
Services 

a 

Web and 
Mobile Apps 


Inventory 

Activities 

QuickBooks 

Financing 

m 

Calendar 


Create Sales 
Receipts 


♦s§ - 

Receive 

Payments 


a - 

Statement 

Charges 


i, 


Record 

Deposits 


Write 

Checks 


Check 

Register 


lb’ 

Enter 

Time 


% 

Turn On 
Payroll 


fi 

Print 

Checks 


4>) 




















































jjlll {JO i—jui ^>Jlj DATE Cy* ^jjj Jjjs ‘CiLJj ^^Jaj IjAj 

DEBIT s^M L^b £M' ^ ACCOUNT t> ^ JU^I £ ENTRY NO. <> l^U& 
-: ^bll JUill (>> j$Jaj Save & New £ MEMO i> -^1' £l£^j CREDIT u ^'j 



-j (_)S nail ^JaJ LaS SaVe & NeW AiLLuJI dlljlrsll £-ljj| j}^ Jjjjjll ijg -SC 




















































Add New ^5^ £y* /Ml c-jLu^ ^jujI V <jt aJI^ ^3j 


Make General Journal Entries 


Main 

& ^ 

Find 


Reports 


New Save Delete Memorize 


¥ 

e 

i 

Reverse 

Print 

Attach 

File 


date 01 / 31/2013 


ENTRY HC. 10 


<Add New> 


Bank- CIS 

Bank 

Cash 

Bank 

Accounts Receivable 

Accounts Receivable 

Inventory Asset 

Other CurrentAsset 

Prepaid Expanses 

Other Current Asset 

Accumulated Depreciation 

Fixed As set 

Building 

Fixed Asset 

Cars 

Fixed Asset 

Furniture and Equipment 

Fixed Asset 

Land 

Fixed Asset 

Accounts Payable 

Accounts Payable 

Payroll Liabilities 

Other Current Liability 


55 /v 


Clear 


^$\ ^iLjal aJL^ ^ Expense ci^ IaI i^VnJ U£ 

Continue ^ £ Water 


0 Add New Account: Choose Account Type 

X 

5j^| Choose one account type and click Continue. 



Categorize money your business earns or spends 

I 


0 income 

Expense Account 

® :Exjpenser4— 

Categorizes money spent in the 


course of normal business 


Or, track the value of your assets and liabilities 

operations, such as: 


0 F ixed As set {m aj or pu re ha se s) 

♦Advertising and promotion 


♦ Office supplies 


0 Bank 

* Insurance 


0 Loan 

- Legal fees 



* Charitable contributions 

0 Credit Card 

* Rent 


0 Equity 





More... 

Other Account Types --select- 

k 


Help me choose the right account type. 


Cancel 































Save & Close ^ £ Account Name ^ aJ& 


0 


Add New Account x 

Account Type 

Expense 

- 


Account Name water] ^ 


Select from Examples 


Subaccount of 


OPTIONAL 

Description 


Note 



cMI til lajjuj Save & Close ^ 4 Laf^n] AiLaill ci^L£ jI 
























































My Shortcuts 


tdljj “LaLaJI 4-LajJI ^Ic. jl Ajj! ^Ic. cdLj .liiill _JjjL (_£^)j U^ U^- a JJ 

Reports-Account & Taxes-Journal 


- File Edit View Lists Favorites Company Customers Vendors Employees Banking 


Abd El-Rahman Mohamed - QuickBooks Pro 2013 - [Home ] 
I Reports 


Window Help 


H 


Purchase 

Orders 


Receive 

Inventory 



Enter Bills 


■ - 

Create 

Invoices 


Report Center 
Memorized Reports 
Company Snapshot 
Process Multiple Reports 


Company & Financial 


Customers & Receivables 


Sales 


Jobs, Time & Mileage 


Vendors & Payables 


Purchases 


inventory 


Employees & Payroll 


Banking 


% 

Budgets \ 


List ^ 


Contributed Reports ► 

Custom Reports ► 

QuickReport Ctrl 


Transaction History 


Transaction Journal 



B- 

Statement 

Charges 


*1, 

Statements 


% 

Pay Bills 


Trial Balance 
General Ledger 
Transaction Detail by Account 




Audit Trail 
Customer Credit Card Audit Trail 
Voided/Deleted Transactions Summary 
Voided/Deleted Transactions Detail 


Transaction List by Date 
Account Listing 
Fixed Asset Listing 


income Tax Preparation 
Income Tax Summary 
Income Tax Detail 


4 ^ SjSall J Dates — Custom c> J ^ ^j 

J^kla 1/31/2013 J' 1/2/2013 t> 


m 

Journal 




Customize Report 

Sfiare Template Memorize Print E-mail T Excel ▼ 

Hide Header Refresh 



Dates Custom 

- From 01/02/2013 M To 01/31/2013 

Hi Sort By Default 

■w 



B:3S PM 
11/1 S/13 


Abd El-Rahman Mohamed 

Journal 

January 2 -31, 2013 


Trans # 

* Type 

* Date 

* Mum * 

Name 

* Memo 

* Account * 

Debit * 

Credit * 

22 

General Journal 

€1/02/2 013 

S 


Deposited in... 

Bank- CIB 

10,000.00 

i 






Deposited in... 

Cash 


10,000.00 








10,000.00 

10,000.00 

23 

General Journal 

01/03/2013 

9 


Paid rent by... 

Rent Expense 

2,000.00 







Paid rent by... 

Bank-CIB 


2,000.00 








2,000.00 

2,000.00 

24 

General Journal 

01/31/2013 

10 


Paid Water b... 

Water 

100.00 







Paid Water b... 

Electricity 

150.00 







Paid Water b... 

Telephone Expense 

450.00 







Paid Water b... 

Advertising and Pr... 

2,500.00 







Paid Water b... 

Payroll Expenses 

20,000.00 







Paid Water b... 

Cash 


700.00 






Paid Water b... 

Bank - CIB 


22,500.00 








23,200.00 

23,200.00 

TOTAL 







35,200.00 

35,200.00 






























































Ia (JA tilli ^jjfLj ^nSlj CljLlLaC. ^aJJ AjajjII ^ajjS JaCt ^JA ^XJj 

Purchase orders -- Enter Bills -- Pay Bills L*a j -4**Aj t> »b*^l 4uL>c. 

-; (J^judll (J^-k (JA tilSi (j^£j cdli ^aJJ 



-: d^J' t> ^ J^V Purchase orders j^' ^ - 


Home 


- □ 


VENDORS 

[13 - m - 

Purchase_ Receive _ 

Orders [ Create a purchase order to submit to your vendor | 

a - 

Enter Bills 

CUSTOMERS 


sy - >a- 

Estimates Create 

Invoices 


Accept 
Credit Cards 



Enter Bills 
Against 
Inventory 


i 

Create Sales 
Receipts 



Receive 

Payments 


ih 


Statement Statements 

Charges 


EMPLOYEES 


i-r 

% 

Enter 

Turn On 

Time 

Payroll 


COMPANY 



Pay Bills 


Chart of 
Accounts 

0= 

Items & 
Services 



Web and 
Mobile Apps 


Inventory 

Activities 



QuickBooks 

Financing 



Calendar 


BANKING 



Refunds 
& Credits 



Record 

Deposits 


Write 

Checks 

© 

Print 

Checks 



Check 

Register 




















(jt c-i jjuj j Date £yjt2]l jLiisJ ^ VENDORS J!^Lk ^ ^jj^l jLiikl Vj' 
^aJJ C_fl^JUJ ^£^11 jLlikl ^aJ j ITEM j-<lll 4 _jLaJl ^2ij ^j£J £.l^)jud]| ^aSj UjUIj 

tgJL^Lj Lias ^lill djLd^Lt^ll RATE 4 qKMl LijUiij ^2 AjI^juj 

& Hard 10 lIS-^' cJ^f^ ^^ QTY tg-j'^uo ^ 4 j*S\l 4 j12Sj ^2 <Jl^l *1251 

Screen - 1 ' JW' 1000 = j*-^ 100 x 4_i*S io Hard -S' c^W! dJk Screen 10 

^jj^ (j Vu^l t jA Iaa j ^ 4000 Sjj2lill 4-^ja jjSj cillij 3000 = j*-^ 300 x 4y^ 10 

-: J 1211 J£^' c> cilli ^jj <jl u^j Save & Close 



























C5 1U1! (JSjuoII y* Enter Bills ^y LijI^ 


i- 

VENDORS 

— 




Purchase 

Orders 

Receive 

Inventory 

Enter Bills 

Against 

Inventory 







Enter Bills 

[ Enter outstanding bills from vendors \ 


Pay Bills 


CUSTOMERS 


i 


Create Sales 


COMPANY 

s 

sr 

Chart of 

Inventory 

Accounts 

Activities 


eg 

Items & 

QuickBooks 

Services 

Financing 

a 


Web and 
Mobile Apps 

Calendar 





Accept 
Credit Cards 

rvcucipiD 


BANKING 

« — *1 



“S 


a 

6 


M 




Estimates Create 



Receive 


Record 

Reconcile 

Invoices 



Payments 


Deposits 




B 


>1, 



B 







Statement 

Charges 


Statements 

Refunds 
& Credits 

Write 

Checks 

Check 

Register 




EMPLOYEES 





ft' 



% 


® 

Print 


Enter 



Turn On 


Checks 


Time 



Payroll 





til] l_ajjuo ^jj^ll tiljUikl j Vendors ^ Sjj^ cl^Billj^y^ Vjl 

J£judll y& La£ Yes >^il I^j^Loijj ciiLLuj ciu£ ^y*\ ^lial 5 JLuj^) 










































-laiuJall 4_La >lilLuj ^.l^julSl I^Lq ^jllLkj aJLuj^) laJjuo 

.^JUll J£olll ^ Ok j^-l ^2 ^jjaII 



4jLj£j ^aJ (J^J ^alj ^J^aLk]| ClAjLnll AjLj£j ^al£ <jt -1^2J Lll h J xn 

Save & Close ^ -^-^' £ ref NO. y4 ^j>4l a^ILoiaII Sjjjtal! DATE Cy* Sjjjlill ^ljjIj 


Enter Bills 


Main Reports 


5 £ ^ 


* 

1 

Q 

S3 

Create a Cop/ 

© 

i 


O 

m 

E^j| 

fifTlI 

& 

Find | 

New 

Save 

Delete 

■^3 Memorize 

Print 

Attach 

File 

Select 

PQ 

Enter 

Time 

Clear 

Splits 

Recalculate 

Pay 

Bill 


' BILL 0 CREDIT 


0 BILL RECEIVED 


Bill 



VENDOR HP 


HP 


TERWS 60-30-3% 

MEMO | 


DATE 
REF. NO. 


01/07/2013 


514 


AMOUNT DUE 4,000.00 


Bl__ DUE 03/08/2013 


DISCOUNT CATE 02/06/2013 


Expenses 

$0.00 Items 

$4,000.00 




ITEM 

DESCRIPTION 


QTY : 

COST i 

AMOUNT i 

Hard 



10 

100.00 

1,000.00 

Screen 



10 

300.00 

3,000.00 

Clear Qtys 

Show PO 








SUMMARY 

#) 

Open balance 

POs to be received 

30,000.00 

1 

RECENT TRANSACTION 

S 


: CUSTOMER:JOB 


BIL... : PONG. 


30,000.00 


Save & New 



























































jLirkVI liAj CREDIT ii Enter Bills O* -^V >jVI ajL«j <»jaj 

ujj^'j REF. NO. t>* jVI <»a jj jlH.1 ^ VENDOR t> ^jllij £ ij!>U 
Save & Close j^' fj QTY c> £ ITEM QA <C»laJjt ^aJJ C_fl jjuj 



JLsl! 4 _iL^j ^alAll Pay Bills ^IjJIj 


i 



- 


fga 

sr 



[Ml 

Purchase 

Orders 

JgL 

Receive 

Inventory 

Enter Bills 

Against 

Inventory 

/ 

Chart of 
Accounts 

& 

Inventory 

Activities 

“S 


Enter Bills 



% 

Pay Bills 

Items & 
Services 

QuickBooks 

Financing 


Pay outstanding bills you have already entered into | 
QuickBooks _____I 


CUSTOMERS 


Accept 
Credit Cards 


i 


Web and 
MoblleApps 


Create Sales 
Receipts 


1 ■ 

Create 

Invoices 


Receive 

Payments 


a- 

Statement 

Charges 


g, 


Refunds 
& Credits 



EMPLOYEES 

ftT 

* 

Enter 

Turn On 

Time 

Payroll 


Record 

Deposits 


Write 

Checks 


© 

Print 

Checks 


Check 

Register 



































f j Show all Bills i> oP jj 41 Pay Bills k» . ;4 l ^ j^j 

Date PAYMENT <> jLjlklj Vjl ^jSj ^jjaII 4qVw^\1 jjj| jill ^i^lj 

Set £y* ^a^JIj Set Credits dAx^jj^SI jjStull ^3 Ia^Iajuj SjjjUJI a/ 
c_jL^J jU^I j Income Purchase Discount j*j c_jL^ *Liul c> ^j Discount 

^ ajV c J \jui\l f&j ajIjSIj Method Cy* Account Cy* Sjj^Ull 4_La aiujI c-h^uo 

-: ^ ^ Pay Selected Bills ^ ^ Assign Check number 


SELECT BILLS TO BE PAID 

C Due on or before 


Show bills 


01/1 8/2013 


(?) Show all bills 


Pay Bills 


Filter By All vendors 
Sort By Due Date 


2 i 

DATE DUE i 

VENDOR 

REF. NO. i 

DISC. DATE i 

AMT. DUE i 

DISC. USED 

CREDITS USED i 

AMT. TO PAY 

r 

03/02/20... 

HP 


01/31/2013 

30,000.00 

0.00 

0.00 

0.00 A 

r 

03/02/20... 

Dell 


01/31/2013 

70,000.00 

0.00 

0.00 

0.00 

■ 

03/08/20... 

HP 

514 

02/06/2013 

4,000.00 

120.00 

500.00 


i 

k 








T 






Totals 

104.000.00 

120.00 

500.00 

3,330.00 

Clear Selections 


DISCOUNT & CREDIT INFORMATION FOR HIGHLIGHTED BILL 

Vendor HP Terms 

Bill Ref. No. 514 Sugg. Discount 


60-30-3% 

120.00 


Goto Bill 


Set Discount 


Number of Credits 
Total Credits Available 

Set Credits 


0 

0.00 


PAYMENT 

Date 


Q1/2 0/2013 m 

*< 




Method 

Check 


/ 


O To be printed 
<5 Assign check number 


Account 
Bank-CIB — 

Ending Balance 




Pay Selected Bills 


72,120.00 


Cancel 


Done Jlall JSjill U1 £ 


Payment Summary 


PAYMENT DETAILS 

Payment Date 01/20/2013 

Payment Account Bank - CIB 

Payment Method Check 

Payment has been successfully recorded for the following bill: 

CHECK NO. ■ DATE DUE i VENDOR 


: AMOUNT PAID 


9861 

03/08/2013 

HP 

3,380.00 


How do I find and change a bill payment? 


iiLjujl i_u£j ^Lil! lil laJ ku 

OK CHECK NO. ^ 


Assign Check Numbers 


Payment Account Bank - CIB 

How do you want to assign check numbers? 
C LetQuickBooks assign check numbers. 
(S) Let me assign the check numbers below. 

CHECK... -DATE : PAYEE 


MCI 

01/20/2... m 

HP 

3,380.00 

t 





Cancel 


Help 






















































djLjiLauJI 4-Aac, (jA ^5 (jj£j lillijj 

LaAj A-1 jujjj^) Cl^nll A-Aac. Ajl.aC' 

Estimates -- Create Invoices -- Refunds & Credits --Receive Payment -- Record Deposits 



CUSTOMERS 


Accept 
Credit Cards 


MJ 



Web arid 
Mobile Apps 



Write 

Checks 


Check 

Register 


Jlull (JfLiilt ^ ^.nll (Jla (JaaxII JLkcV Estimates Vjt 






VENDORS 



fpi 



fi* - 




IfU 




Purchase 


Receive 


Enter Bills 


Orders 


Inventory 


Against 




(®i — 



Inventory 

- 








Enter Bills 




Pay Bills 


CUSTOMERS 


Accept 
Credit Cards 


Create Sales 
Receipts 


Estimates Create 

[ Create a new estimate, quote, proposal or bid \ 


Receive 

Payments 
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